CONTRACTOR INSURANCE & BONDS CHECKLIST
Contract # / Name _______________________________________
Contractor Name ________________________________          Contract Amount ____________
The following documents must be returned with your agreement:
· Certificate of Insurance – evidencing all required policies as required in Appendix B
· Insured’s name must be listed as is detailed in the contractual agreement

· If LLC, insurance must be in the name of LLC

· If JV, either 

(1) Each JV partner to provide evidence of all required insurance    satisfying all requirements individually, or 

(2) Insurance be provided in the name of the JV

· Insurers must have AM Best ratings of an  A- / IX or better 
· Certificate Holder:  
City of Atlanta

Attn: Risk Management

68 Mitchell Street, Suite, 9100

Atlanta, Georgia 30303
· Project number and name must be referenced in the description section 
· City’s additional insured status must be noted on a primary/noncontributing basis 

· Waiver of subrogation must be noted

· 30 day notice of cancellation/material change/non-renewal 
· Additional Insured Endorsements (separate document, in addition to insurance certificate)
· Endorsement CG 20 10 (11/85) or its equivalent
· Endorsement number and edition date must be detailed 

· Policy number must be detailed for each policy
· Loss Payee Endorsement – when applicable 

· Payment & Performance Bonds (when applicable)
· Principal name(s) must be listed as is detailed in the contractual agreement 
· If LLC, bonds must be in the name of LLC

· If JV, bonds must be in the name of the JV

· Must be in the amount of 100% of the contract value (unless otherwise required)
· City of Atlanta bond forms must be utilized; no additional attachments acceptable

· Bonds are not to be dated; will be dated to match execution date of contract

· Must be accompanied with an original power of attorney with raised seal 
· Ensure the appropriate company officer or agent has printed and signed their name 
